
2023 1 

   

Application for approval of work 
 
The American Easement Foundation (AEF) holds preservation easements on properties 
throughout the nation. Any work affecting an easement must be approved by AEF, 
prior to commencing. In order to expedite that review, AEF requires sufficient 
information that describes the work proposed. Please complete the following form and 
submit it, along with the appropriate documentation.  
 
This application must be approved by AEF prior to any local reviews. 
 
Part 1: Contact information: 
 
Property name:____________________________________________ 
 
Property address: __________________________________________ 
 
Owner’s name: ____________________________________________ 
 
Owner’s address: __________________________________________ 
 
Owner’s phone: ____________________________________________ 
 
Owner’s email: ____________________________________________ 
 
Project manager: __________________________________________ 
 
Project manager’s address: _________________________________ 
 
Project manger’s phone: _________________________________ 
 
Project manager’s email: _________________________________ 
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Part 2: General Description of Proposed Work: 
Please describe the work proposed on those portions of the property that are a part of 
the easement. You may also attach a separate description if you prefer. 
 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
 
 
Part 3: Summary of Work Categories: 
Please indicate which of these categories of work will be involved in the project and 
provide a brief description: 
 
___ Maintenance and repair of existing features ____________________________ 
(no change to the existing features) 
 
___ Replacing a deteriorated feature in-kind ____________________________ 
(same material and design)   
 
___ Tenant improvements ____________________________ 
(e.g. adding an awning) 
 
___ Signage ____________________________ 
(adding or replacing a sign) 
 
___ Exterior alteration____________________________ 
 
___ Interior alteration (if part of the easement) ____________________________ 
 
___ Addition to the property____________________________ 
 
___ Site work____________________________ 
(e.g. paving, planting, retaining wall) 
 
Other 
____________________________________________________________ 
____________________________________________________________ 
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Part 4: Documentation of Proposed Work: 
AEF requires drawings and specifications that clearly document the proposed work. 
This may include construction drawings, product information, and photographs of 
existing conditions related to the areas of work. A potential checklist: 
 
A. Construction drawings 
___ Site plans 
___ Floor plans 
___ Exterior elevations 
___ Building sections  
___ Interior elevations (if a part of the easement) 
___ Construction details 
___ Schedules (e.g. window schedule) 
 
B. Specified systems or materials 
___ Specification section(s) 
___ Manufacturer’s cut sheet 
___ Schedule of components 
___ Materials list 
___ Other _________________________________________________ 
 
C. Existing conditions 
___ Photographs of existing conditions (including key features) 
___ Drawings of existing conditions 
 
 
Part 5: Additional information 
Please provide any other information that explains the proposed project. 
____________________________________________________________ 
____________________________________________________________ 
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Contacting AEF 
AEF very much appreciates your stewardship of the property, and we look forward to 
working with you to assure that any work is planned to preserve its historic 
significance. Please contact us if you have any questions about your easement or 
completion of this form.  
 
Email or mail this form to the designated board member contact, with a copy to:  
 
Dwayne Jones, President 
American Easement Foundation 
c/o Galveston Historical Foundation 
P.O. Box 149 
Galveston, TX 77553 
          
Email: Dwayne.jones@galvestonhistory.org  
Phone: 409-765-3422  
 
 
Applicant’s signature:             
 
 
Date:        
 
  
 


